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JOB APPLICATION FORM
Soteria Children’s Services Group Limited
For roles in our children’s homes in England. We are committed to safeguarding children and young people and expect everyone who works with us to share that commitment. Please return your application form to Sophie Higgins, Registered Manager - shiggins@soteriagroup.co.uk. If you have any questions, you can also contact Sophie.
	Position applied for:
	

	Home or location:
	



	Personal and Contact Details

	Full legal name:
	

	Preferred name or title (optional):
	

	Date of Birth:
	

	National Insurance Number:
	

	Current address:	
	

	Postcode: 		
	

	Telephone:
	

	Email:	
	

	Where did you hear about the vacancy:
	

	Declare any family, close personal or business relationship with a Soteria Children’s Services employee or director, or other connection that could create a conflict in this role. Write “none” if there is no conflict.

	



	Previous Names

	Have you ever used, or been known by, any other name?

	|_|
	Yes
	|_|
	No

	If Yes, please provide all previous names by which you have been known, including previous surnames, married names, names changed by deed poll, adopted names and aliases. Approximate dates are acceptable where exact dates are not known. We may ask you to provide appropriate evidence linking your previous and current names during the recruitment checking process.

	Previous full name
	From
MM/YYYY
	To
MM/YYYY
	Reason for change or evidence available

	
	
	
	

	
	
	
	



	Overseas Checks

	Have you lived, worked, studied or volunteered outside the United Kingdom for a continuous period of two months or more?

	|_|
	Yes    
	|_|
	No    

	If Yes, please provide the details below. Include relevant periods during childhood where applicable.

	Country and town/city
	From
MM/YYYY
	To
MM/YYYY
	Reason for residence and employer/ organisation, where applicable

	
	
	
	

	
	
	
	

	Depending on your history and the requirements of the role, we may ask you to provide additional evidence, such as an overseas criminal record check, certificate of good conduct, overseas reference or other information required to establish suitability to work with children.



	Right to Work in the UK

	Do you currently have the right to work in the UK?


	[bookmark: Check1]|_|
	Yes    
	[bookmark: Check2]|_|
	No    
	[bookmark: Check3]|_|
	Unsure

	Will you require employer sponsorship to undertake this role?

	|_|
	Yes    
	|_|
	No    
	|_|
	Unsure

	If you have any restrictions on your right to work, or your current permission has an expiry date, please provide details:

	


	Education
Include secondary, further and higher education and relevant qualifications. Documentary evidence of relevant qualifications will be requested. Record any qualification still in progress as “in progress”.

	School college or awarding body
	Dates attended
	Qualification and level
	Grade and award date

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	



	Relevant Training
Include safeguarding, first aid, behaviour support and other relevant courses, including training at work.

	Provider
	Course or Training
	Completed and Duration
	Expiry if any

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	

	
	
	
	


Employment history
Please provide a complete history from leaving full-time education to the present day.
Include: all paid employment, self-employment, agency, temporary and part-time work, voluntary work;, further education or study, periods of unemployment, caring responsibilities, travel, periods living overseas and any other period not covered by employment. Please show overlapping roles separately.
For every employment or voluntary role, identify whether the role involved working with children or vulnerable adults.
	Current or most recent employer

	Company Name:
	

	Address:
	

	Job Title:
	

	Contracted Hours:
	

	Start Date:	
	
	End Date:
	

	Notice Period:
	

	Did the role involve children or vulnerable adults?

	|_|
	Children
	|_|
	Adults
	|_|
	Both
	|_|
	Neither

	Main duties and responsibilities

	

	Specific reason for leaving or wishing to leave

	



	Previous employment

	From MM/YYYY
	To MM/YYYY
	Employer Name & Location
	Job Title, Role duties and any work with children or vulnerable adults
	Specific reason for leaving or ending

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	



	Gaps in employment
Please explain every period not already accounted for above.

	From
MM/YYYY
	To
MM/YYYY
	Explanation

	
	
	

	
	
	

	
	
	

	
	
	




References
Provide two referees who can give written references, including your current or most recent employer if you have had one. 
	Referee 1

	Name:
	

	Organisation:
	

	Job Title:
	

	Work Address:
	

	Work Email:
	

	Work Telephone:
	

	Work Relationship/ Capacity Known
	

	May we contact this referee before interview?

	|_|
	Yes
	|_|
	No



	Referee 2

	Name:
	

	Organisation:
	

	Job Title:
	

	Work Address:
	

	Work Email:
	

	Work Telephone:
	

	Work Relationship/ Capacity Known
	

	May we contact this referee before interview?

	|_|
	Yes
	|_|
	No





Person Specification
	Suitability for the role 
Using the job description and person specification, explain why you are suitable for the role. Give relevant examples of your skills, experience and values, including your approach to safeguarding and promoting the welfare of children and young people. You may also wish to include examples of professional boundaries, responding to concerns, working effectively with colleagues and learning from feedback. Do not identify individual children or include confidential information.

	

	Interests and other relevant experience
You may include interests, achievements or community activities that you would like us to consider.

	



Reasonable Adjustments
Soteria Children’s Services Group Limited is committed to providing an accessible and fair recruitment process.
Do you require any reasonable adjustments or additional support to enable you to participate fully in the recruitment or interview process?
	|_|
	Yes
	|_|
	No


If Yes, please tell us what adjustments or support would assist you:
	



Please contact us if your requirements change or if you would prefer to discuss adjustments privately.





















Criminal Record and Safeguarding Declaration
This role involves working with children and is subject to appropriate Disclosure and Barring Service (DBS) checks.
	Do you have any unspent conditional cautions or convictions under the Rehabilitation of Offenders Act 1974?

	|_|
	Yes
	|_|
	No

	Do you have any adult cautions (simple or conditional) or spent convictions that are not protected under current DBS filtering rules?

	|_|
	Yes
	|_|
	No

	Are you currently facing a criminal charge or prosecution, or are you aware of a current police investigation concerning your conduct, that may be relevant to your suitability for this role?

	|_|
	Yes
	|_|
	No

	Are you included on the Children’s Barred List or otherwise legally prohibited from undertaking regulated activity with children?

	|_|
	Yes
	|_|
	No

	Where the duties of the role also constitute regulated activity with adults, are you included on the Adults’ Barred List or otherwise legally prohibited from undertaking that activity?

	|_|
	Yes
	|_|
	No

	Have you ever been dismissed, removed from a role or prevented from continuing in a role because of substantiated safeguarding concerns relating to your conduct towards children or vulnerable adults?

	|_|
	Yes
	|_|
	No

	Have you ever been subject to a substantiated safeguarding finding relating to your conduct towards children or vulnerable adults?

	|_|
	Yes
	|_|
	No

	If you answer Yes to any question above, please provide the relevant details on a separate confidential sheet or request a private discussion with the recruiter.



Recruitment Checks and Privacy
If you progress through the recruitment process, Soteria Children’s Services Group Limited may carry out appropriate recruitment and safeguarding checks, including identity, employment history, references, qualifications, right to work, DBS and barred list checks, and overseas checks where applicable.
Additional documents and information required for these checks will be requested separately when needed.
Soteria Children’s Services Group Limited will use the information provided in this application to assess your suitability for employment and to manage the recruitment process.
For questions about the use of your personal information, contact shiggins@soteriagroup.co.uk.

Applicant Declaration
By signing below, I confirm that:
· I have read and completed this application form, including the criminal record and safeguarding declaration;
· the information I have provided throughout this application and in any accompanying information is, to the best of my knowledge, complete, accurate and truthful;
· I have provided all previous names by which I have been known where requested;
· I have provided a complete employment and activity history as requested, including explanations for any gaps and accurate reasons for leaving previous employment;
· I have identified relevant paid or voluntary work involving children or vulnerable adults where requested;
· I have provided relevant information about periods of residence, employment, study or volunteering outside the UK where requested;
· I have answered the criminal record and safeguarding questions in accordance with the information I am legally required to disclose;
· I understand that Soteria Children’s Services Group Limited may verify the information provided and undertake appropriate recruitment and safeguarding checks;
· I authorise Soteria Children’s Services Group Limited to undertake appropriate reference, employment-history and suitability enquiries in accordance with the arrangements stated in this application;
· I will provide reasonable information and evidence required to complete the recruitment and safeguarding checks;
· I will promptly inform Soteria Children’s Services Group Limited if any information relevant to my application or recruitment checks changes before I begin employment; and
· I understand that deliberately providing false or misleading information, or deliberately withholding relevant information that I am required to provide, may result in my application being rejected, an offer of employment being withdrawn or, if I have already been appointed, disciplinary action which may include dismissal.

I confirm that my signature below applies to the whole of this application form, including the criminal record and safeguarding declaration, and that the information I have provided is accurate to the best of my knowledge.

	Applicant full name:
	

	Signature:
	

	Date:
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